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ñHome of the Cougarsò 
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Parent & Student Handbook 

 

9601 NE 24
th

 Street 
Bellevue, WA  98006 

 
Office:  425-456-5000 

Fax:  425-456-5036 
 

Attendance 
Call our 24 hour automated hotline:  425-456-5002 

or 
Email clydehillattendance@bsd405.org 

 
District 24-Hour Information Hotline:  425-456-4111 
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Dear Clyde Hill Families 
 
The Clyde Hill staff is dedicated to providing an educational experience that challenges 
and expands the hearts and minds of all students.    We are fortunate to be part of a 
community that supports and values education.  As such, we look forward to working 
collaboratively with each of you over the course of the school year.  We strongly believe 
that the home-school connection is integral to the success of each student.   
 
We thank you for entrusting your children to our care.   We are committed to 
providing them with a quality education this school year.   
 
 
Sincerely, 
 

  Jen Benson 
 
Jennifer Benson 
Principal 
 

 
 
 
 
 
 
 
 
 
 
 

Message from the 
Principal 
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CLYDE HILL ELEMENTARY STAFF ROSTER 
August 31, 2009 

9601 NE 24th Street, Bellevue, WA  98004 
 

OFFICE:  425-456-5000          ATTENDANCE:  425-456-5002          FAX:  425-456-5036 
 

Grade Teacher Email 
name@bsd405.org 

Room Phone 

Principal Benson, Jennifer bensonj 505 5000 

K Beye, Nicola beyen 102 5041 

K Bohman, Anna bohmana 101 5005 

K Cruver, Dana cruverd 103 5007 

K   104 5008 

1 Balph, Cory balphc 108 5012 

1 McClay, Katie mcclayk 106 5010 

1 Skaug, Emily skauge 107 5011 

1 Young, Carma youngca 105 5009 

2 Boyer, Anne boyera 201 5016 

2 Haber, Paige habera 203 5018 

2 Meyers, Christine meyersc 205 5020 

2 Stout, Dena stoutd 206 5021 

2     

3 Castaneda, Casey 
Dhatt, Kelli 

castanedac 
dhattk 

303 5026 

3 Gwaltney, Stephanie gwaltneys 204 5019 

3 Jayawardana, Shalini jayawardanas 305 5028 

3 Shannon, Sue shannons 202 5017 

4 Bishop, Alison 
Post, Lindsay 

bishopa 
postl 

518 5057 

4 Cowling, Nikki cowlingn 517 5056 

4 Myrick, Linda myrickl 522 5059 

4 Nordgren, Mary Ann nordgrenm 521 5058 

5 Allen, Stephanie allens 603 5093 

5 Homes, Betsy homesb 304 5027 

5 OôMalley, Stephanie omalleys 302 5025 

5 Winstanley, Amy winstanleya 604 5094 

 

SPECIALISTS & SUPPORT STAFF 

Art Holloway, Jessica hollowayj 301 5024 

Band MacKenzie, JoAnne mackenziej 517 5033 

Counselor Yturraspe, Marcie 
Greenwood, Bob 

yturraspem 
greenwoodb 

511 5023 

Custodian (Day) Alazas, Henry alazash 404 5014 

Custodian (Night) Fisher, Steve fishers 404 5014 

Custodian ( swing) Vang, Kou vangk 404 5014 

Dist Curricul Coord Hamilton, Beth hamiltonel 114 5013 

EA Ansari, Tata ansarit  
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EA Fitting, Toni fittingt  

EA Glass, Krista glassk  

EA Grospe, Pat grospep  

EA Tutmarc, Brenda tutmarcb  

EA Strobel, Leala strobell  

ELL LaFever, Elizabeth lafevere 314 5044 

ELL Staggs, Erin staggse 314 5044 

Kitchen Manager Lawrence, Karen lawrencek 615 5032 

Librarian Hale, April halea Library 5030 

Literacy Extension Daly, Jo dalyj 114 5013 

Literacy Extension  Eberhardt, Deb eberhardtd 114 5013 

Literacy Extension Martinka, Amanda martinkaa 114 5013 

Literacy Extension Vale, Ginny valeg 114 5013 

Lunch Cashier Wood, Elizabeth woode   

Music Holmberg, Steve holmbergs 619 Office 
620 Class 

5033 
5092 

Nurse Sapp, Cindy sappc 508 5003 

Office Manager Leahy, Shannon leahys Office 5000 

Orchestra Mabrey, Marsha mabreym   

OT Bauman, Corliss baumanc 519 5060 

Paraeducator Abbasi, Nasrin abbasin   

Paraeducator Hansen, Ann hansena 214 5043 

Paraeducator Murphy, Patty murphyp 214 5043 

Paraeducator Sternberg, Annette sternberga 214 5043 

PE Cultice, Corynn culticec 612 Office 
613 Gym 

5034 

Physical Therapist Ugelstad, Cathy ugelstadc 519 5061 

Psychologist Douthit, Maury douthitm 511 5022 

Resource Room Burgess, Sarah burgesss 214 5043 

School Secretary Strobel, Leala strobell Office 5000 

SLP Watson, Louise watsonl 510 5015 

Tech Assistant  Sangalang, Mary sangalangm 403 
LAB - 512 

5045 
5031 

   314 5044 

  
 
 

   

 

CHILDCARE & PRESCHOOL STAFF 
Childcare Hours 6:30PM ï 6:00PM 

 
Childcare 456-5037          Preschool 456-5038          District Office 456-4030 

 

Site Manager:  Jessica Krull 
Preschool Teacher:  Linda Matsumoto 
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Clyde Hill Daily Schedule 

NEW for 2009-2010 
 

M-T-Th-F Schedule  Wednesday Schedule 
Office Hours 7:15 - 3:15  Office Hours 7:15 - 3:15 

Teacher Planning Time 7:35 - 8:00  Teacher Planning Time 7:35 - 8:00 

Students Arrive & Meet 
in covered area 

7:15-8:00  Students Arrive & Meet 
in covered area 

7:15-8:00 

Classroom Doors Open 8:00  Classroom Doors Open 8:00 

Class Begins 8:05  Class Begins 8:05 

 
K-1 AM Recess 

 
9:40 ï 9:55 

 
No AM Recess on Wednesdays 

2-5 AM Recess 10:00-10:15    

     

Lunch & Recess Schedule  Lunch & Recess Schedule 

     K & 3 Lunch 11:00 ï 11:25       K & 3 Lunch 10:45-11:10 

     K & 3 Recess 11:25 ï 11:50       K & 3 Recess 11:10-11:25 

     1 & 4 Lunch 11:30 ï 11:55       1 & 4 Lunch 11:10-11:30 

     1 & 4 Recess 11:55 ï 12:20       1 & 4 Recess 11:30-11:45 

     2 & 5 Lunch 12:00 ï 12:25       2 & 5 Lunch 11:30ï11:50 

     2 & 5 Recess 12:25 ï 12:50       2 & 5 Recess 11:50-12:05 

     

School Dismisses 2:30  School Dismisses 12:10 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 

Half Day Kindergarten 
8:05-10:45 Monday - Friday 

 

Office Hours 
7:15-3:15 Monday - Friday 
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Attendance 
 

Washington State Law requires school age children under the age of 18 years to 
attend school.  The expectation at Clyde Hill Elementary School is that every 
student attends school every school day unless a child is sick, there is a family 
emergency or the student is observing a special day on a religious calendar. 
 
If your child will be absent or arriving late to school, please call or email the 24 
hour automated Clyde Hill Attendance Hotline at: 

425-456-5002 OR clydehillattendance@bsd405.org. 
 

If a student is marked absent and you have not called or emailed the Attendance 
Line, office staff will call your home, cell phone and/or business in an attempt to 
determine that your child is safe.  You are welcome to email the teacher, but be 
sure to call or email the attendance hotline or weôll be calling you!!!  If your child 
arrives late, please make certain they go to the office PRIOR to going to their 
classroom.  If they bypass the office, we donôt know they are here and will spend 
time trying to reach you to verify their whereabouts. 
 
Due to lack of supervision, do not drop your child off prior to 7:45 AM.  Supervision 
is available in the covered area from 7:45-8:00 AM.  Teachers come to the 
covered area at 8:00 AM to pick up their students and walk them to their 
classrooms.   
 
Class starts promptly at 8:05 a.m.  All students should be in their classrooms 
ready to learn at that time.  Make it a priority to have your child arrive on time!  
Students who arrive after 8:05 AM are considered tardy and must report to 
the office prior to going to their classrooms. 
  
The school day ends at 2:30 PM on Mondays, Tuesdays, Thursdays and 
Fridays, and at 12:10 PM on Wednesdays.  Please pick up your child 
promptly at the at the specified time.  This ensures that your child has a 
happy and safe transition from school to home. 

 
 
 
 
 
 
 
 
 

mailto:clydehillattendance@bsd405.org
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Vacation Absences and Homework 

 

We discourage student absences for vacations, especially during State testing 
scheduled for May 10-31, 2010.  For your convenience, the District Calendar is on page 
4 of this handout.  When absences are unavoidable, please note that teachers are not 
required to provide homework in advance.  In some cases, however, the teacher and 
parent may identify some basic homework to be completed during the vacation.  While 
basic assignments may be available on the Curriculum Web, this is not a substitute for 
the instruction provided during the course of the school day.  When the student returns 
to school, the teacher may identify critical assignments that have been missed and allow 
reasonable time for completing them.  
 

In the event that your child will be missing school due to a family situation 
requiring your child to miss a day of school, please stop by the office several days 
in advance to complete an Request for Excused Absence Form.  
 

The following are examples of general activities your child may complete while away 
from school: 
 

Literacy Activities 

 Read a book and write a book report      

 Read a regional or ethnic folktale 

 Discuss the book 

 Write letters or postcards to friends or the class 
 

Geography and History 

 Write a report about areas visited: famous people or places, customs, and lifestyles 

 Use a map to show travels to class 

 Take pictures of interesting places 

 Make a collage using pictures from brochures and postcards from areas visited 

 Make a collection of artifacts, postcards, brochures, etc. 

 Make a travel log to interest others in the places traveled 

 Collect newspaper articles depicting weather, lifestyles, etc. 

 Prepare an oral presentation to share with class upon your return 
 

Math Problem-Solving Ideas 

 Keep a list of your expenses for travel, souvenirs, food, etc.   

 Figure the total amount you spent on the trip in each category.    

 Find the average amount you spent per day in each category by dividing the amount 
spent by the number of days you traveled. 

 If your trip is taken by car, figure your average speed by dividing the distance you 
traveled in a day by the number of hours you traveled.   

 Your carôs gas mileage could also be computed by dividing the number of miles 
traveled by the number of gallons of gas used.                          . 

 

 



11  

 
BusTransportation 

If you reside outside the walking perimeter and require bus transportation, you will be 
notified by Transportation the week prior to school starting of your designated pick-up 
and drop-off point and time.  Transportation will also send you an informational 
newsletter for bus riders regarding policies and procedures, student discipline and 
emergency procedures.  If you are in doubt about whether you may or may not ride the 
bus, please call Transportation at (425) 456-4512 or visit the transportation website at 
http://www.bsd405.org/Default.aspx.  Enter your address to find boundary information 
and bus routes and times. 
  
Whenever your child is doing ñsomething different than the usualò after school, please 
write a note giving your child permission, listing the other studentôs name, date and 
the bus route number if applicable.  You or your child should bring the note to the 
office before school.  The note will be signed and returned to your child to give to the 
bus driver when boarding or to the teacher if your child is being picked up by someone 
else. Your childôs safety is of utmost concern to all of us.  Please make certain they know 
after school plans before leaving home for school each day and remind them to check in 
the office (before the end of the day!) if they are uncertain about their plans. 
 

Bikes & Scooters 
Only students in grades 4-5 are allowed to ride bikes & scooters to school.  Bikes & 
scooters are to be walked as soon they enter the school campus.  Bikes can be locked 

up at the bike rack at the West end of the building.  Permission slips are available in the 

office and must be signed by the student and parent prior to riding to school. 
 

Safety 
Student SAFETY is of utmost concern so we asked that students do not arrive on 
campus before 7:45 AM.  Supervision is available in the covered area from 7:45-8:00 at 
which time teachers pick up their students.  Students are asked to line up quietly behind 
the cone with their teachers name.  Playground equipment is not available to students 
before or after school unless you accompany and supervise your child.  For safety and 
legal reasons, we ask that you take responsibility for your child only and not for other 
children.   
 
If you drop off or pick up your children before or after school, please keep our parking 
lots safe.  Drive S-L-O-W-L-Y in the horseshoe pickup/drop off area and on the roads in 
front of school and in the parking lot areas.   Stay with your car at all times unless you 
park in a valid parking space.  Our school safety patrol works hard to ensure the safe 
entrance and exit of all students so please treat them with respect and follow their 
instructions at all times.    
 
For the safety of all students, the following items are not allowed at school: 

 Skateboards  Rollerblades  Wheelie Shoes 
 

 

http://www.bsd405.org/Default.aspx
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Dropping Off and Picking Up 
 

We encourage you to have your child ride the bus (if eligible) or walk to school with a 
group of other children.  Carpooling to school with neighbors is also encouraged. Traffic 
around Clyde Hill is very congested during pick-up and drop-off times.  Fewer vehicles 
make it easier (and safer) for everyone!  If you must drive to school to drop your child off 
or to pick them up, there are Safety Patrol students and parking lot safety supervisors 
(all in orange vests) present to assist you in adhering to the following guidelines:   
 

 Enter the parking lot for NE 24th, remaining in the right lane. 

 Pull forward to the drop-off/pick-up area (horseshoe) when dropping off/picking 
up children.  Children must exit and enter vehicles on the right hand side due to 
passing traffic on the left.  DO NOT allow your children to walk across the 
parking lot areas unless they use a crosswalk. 

 Pull as far forward as possible when you are in the drop-off/pick-up lane.  Drop-
off/pick-up your child and then pull ahead to the exit.  Please keep the line 
moving!  If you need to talk to another parent or a teacher, park your vehicle in 
a parking space. 

 When exiting the drop-off/pick-up lane, right turn only.  NO LEFT TURNS! 

 DO NOT double park next to another car in the drop-off/pick-up lane and make 
your child walk between cars.  Single file line ONLY. 

 DO NOT leave your vehicle unattended in the drop-off/pick-up lane.  If you 
must leave your vehicle, please park in a designated parking space. 

 The front of the school is a designated BUS ZONE.  This is no longer a student 
drop-off and/or pick-up area. 

 If you park your vehicle, park only in designated parking spaces.  Do not block 
bus or fire lanes.  Additional overflow parking is located in the north lot at 
Chinook Middle School.  Per the Clyde Hill Police Department, no street 
parking is allowed on NE 24th Street. 

 Remember that at high-traffic times of day, right turns in and out of the school 
parking lot will help traffic flow more smoothly. 

 Be patient!  Plan for a few extra minutes to drop off/pick up your children! 
 
 
 
 

Early Pick-up 
 

If it is necessary for you to pick your child up early from school, please come to the office 
to sign him/her out.  Do not go to the classroom to pick your child up.  He/she will 
be called to the office.  When you follow these procedures, you help keep all children 
at Clyde Hill safe.  And if someone other than a parent is picking up your child, please 
make sure to send a note with your child that morning. 
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After School Plans 
 

After-school plans need to be made at homeðnot during the school day.  Should your 
child wish to go home with a friend or anywhere else other than the normal after 
school destination, those plans should be made in advance.  Students will not be 
allowed to make phone calls to arrange after school plans. 
 
Children who do not typically ride the bus will be allowed to ride the school bus home 
with a regular rider by showing the bus driver a permission note signed by the office.  
Students should bring these notes to the office in the morning before school starts to 
have them stamped.  Then they can show them to their classroom teacher.  
 
Students will not be dismissed early or released to anyone other than their parent 
or guardian without prior arrangement with school office personnel.  These 
measures are taken in a partnership between home and school to ensure your childôs 
safety. 
 
Please avoid calls to school regarding changes in after school plans.  Each time 
you do so, valuable teaching time is interrupted to get the message to your child.   
 
Please know that we are not able to interrupt classes to send reminders to 
students about after school activities.  Teachers have the activities calendar, room 
locations and class rosters posted in their classrooms.   

 
 
 
 
 
 
 
 
 
 

Weather & School Closures or Late Starts 
 
Snow can create confusion for all of us when it affects the school schedule.  Since our 
school buses serve several schools in the district, decisions to close or delay school are 
made at the district level.  Sometimes the conditions are dry and clear in other areas of 
the district, but icy in our neighborhood.  For this reason, it is important to listen to your 
radio or television for announcements regarding school closures or late starts.  The 
easiest way to find out about possible closures or delayed starts is to call the 
District 24-hour recorded School News Hotline at (425) 456-4111.  Or you can 
access the Public School Emergency Communication Systemsô website at 
www.schoolreport.org 

http://www.schoolreport.org/


14  

 

Lunch Program  
 

Students may purchase a hot lunch or bring a lunch from home.  Please make sure 
lunches from home are ñready to eatò as microwaves are not available.  The Bellevue 
School District uses a computerized lunch accounting system.  Each student in the 
district is issued a personal identification number (PIN).  Students who wish to purchase 
a hot lunch enter their PIN on a key pad and the cost of the lunch is subtracted from their 
account.  The same system is used to purchase milk.  
 

Student Lunch=$2.75 Adult Lunch=$3.75  Milk=$0.50 
 
Payments to your childôs account may be made in several ways: 
 
You may pay by cash or check at the school office.  These payments should come to 
the front office before school.  Cash should be put in an envelope marked ñLUNCH 
MONEYò with your childôs name (first and last, please) and teacher on the front.  Checks 
should be made payable to Bellevue Public Schools (BPS) with your childôs name 
written on the memo line.  If a check is to be split between siblings, please make note of 
that, as well.  Students can drop off lunch money at the office before school starts 
or take to their classroom and it will be sent to the office with the morning 
paperwork.  For your convenience, the office maintains a Lunch Balance printed 
weekly.  Feel free to stop by to check your childôs account balance. 
 
You may make credit card payments online through PayPams.  To register, go to 
www.pamslunchroom.com or call 1-888-994-5100.  You will need your childôs lunch PIN 
number, personal billing information and your childôs District ID#, which can be provided 
by your school food and nutrition office.   Payments can be made manually, or you may 
set up automatic payments based on your childôs balance.  There is a charge for this 
service. 
 
Free and reduced lunches are available to children whose family incomes fall within 
eligibility guidelines.  Forms are available in the school office or Nutrition Services at 
456-4507.   

 
 

Snacks at School    
 
Many students choose to bring a snack from home to eat mid-morning or in the 
afternoon.  These snacks should be healthy choices such as crackers, cheese, granola 
bars, or fruit.  There are times when families bring snacks to share with a childôs entire 
class, so it is important to check with the teacher about appropriate foods to bring.  
Thank you for respecting studentsô special dietary needs and food allergies.  Students 
are urged not to bring candy, gum, and soda to school for snack or for lunch. 

 


